










Application Form










[image: ]









POST APPLIED FOR:  
           

  





	Section 1: Personal Details

	Title: 
	
	Forenames: 
	

	Surname: 
	
	Previous Surname: 
	

	Home Address:   
	Called Name:
	

	                               
	Tel No (home):
	

	                              
	Tel No (mobile):
	

	                               
	Email Address:
	

	Post Code: 
	
	National Insurance No:
	



	Section 2: Employment History

	Current employer:
If this is going to be your first job after leaving school/college you may like to give details of any holiday, weekend, evening jobs or work experience placements.

	Are you eligible to work in the UK?		Yes  	☐	No 	☐

	Employer:
	   

	Address:
	   

	Post held:
	   

	Date appointed:
	   
	Date Left
(if applicable):
	n/a

	Current Salary/ Salary on Leaving:
	   

	Please state when you would be available to take up employment if offered:
	

	Previous experience (most recent first):

	Employer’s Name & Type of Business
	Post held
	Date
	Reason for leaving

	
	
	From
	To
	

	
	
	Month
	Year
	Month
	Year
	

	
	
	
	
	  
	  
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	





	If there are any gaps in your employment history, for example, looking after children or a sabbatical year, please give details below

	From
	To
	Details

	
	
	

	
	
	

	
	
	




	Section 3: Education

	(Secondary, Further / Higher)

	Establishment
(name & town)
	From
	To
	Qualifications / Grade / Date Awarded

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Section 4: Work Related Training (significant in the last 5 years)

	Date
	Course/Training Details
	Qualification or Award

	
	 
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




















	Section 5: Reasons for applying for this post:
Please give your reasons for applying for this post and say why you believe you are suitable for the position.  Study the job description and person specification and describe any experience and skills you have gained in other jobs or similar environments which demonstrate your ability and aptitude to undertake the duties of the post

	




	Section 6: Statement in Support of Application

	Please provide details of how your experience, skills and abilities are relevant to your suitability for the post advertised and how you meet the requirements of the post and the person specification.

In addition, to the relevant experience, skills and abilities in your current and/or past work experience, this could also include any additional relevant voluntary work or unpaid duties you have performed, particularly any positions of responsibility held, eg governor, committee member of a club or organisation etc.  

	









	Section 7: Applicants with Disabilities

	The Disability Discrimination Act 1995 (DDA) protects people with disabilities.  The DDA defines disability as “a physical or mental impairment which has a substantial and long-term adverse effect on a person's ability to carry out normal day-to-day activities”

	Do you consider yourself to have a disability according to the terms given in the Disability Discrimination Act? (If yes, please list below any reasonable adjustments you would request)
		Yes  	 ☐
		No 	 ☐

	During the interview process:
	In carrying out the role for which you are applying:

	



	





	Section 8: Rehabilitation of Offenders Act 1974

	The post you are applying for is exempt from the  Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) and therefore all convictions, cautions and bind-overs, including those regarded as ‘spent’, must be declared subject to the DBS filtering rules see
  https://www.gov.uk/government/collections/dbs-filtering-guidance for further details on this.  

An offer of employment is conditional upon LLSE receiving an Enhanced Disclosure from the Disclosure and Barring Service (DBS) which LLSE considers to be satisfactory.  LLSE applies for an Enhanced Check for Regulated Activity from the DBS (which includes a check of the Children's Barred List) in respect of all positions at LLSE which amount to regulated activity.  It is unlawful for LLSE to employ anyone who is barred from working with children.  It is a criminal offence for any person who is barred from working with children to attempt to apply for a position at LLSE.  If you are successful in your application you will be required to have an enhanced DBS check carried out. Any information disclosed will be handled in accordance with any guidance and/or code of practice published by the DBS. 

If you have a criminal record this will not automatically debar you from employment.  Instead, each case will be assessed fairly. 
It is a condition of your application that you answer the questions below.  

	Have you been cautioned, subject to a court order, bound over, received a reprimand or warning or been found guilty of committing any criminal offence whether in the United Kingdom or in another country?  You are not required to disclose a caution or conviction for an offence committed in the United Kingdom which is subject to the Disclosure and Barring Service filtering rules (see Appendix 1).   
		Yes  	 ☐
		No 	☐

	Is there any relevant court action pending against you?
		Yes  	 ☐
		No 	 ☐

	If answering "YES" to any of the above, please provide details on a separate sheet and send this in a sealed envelope marked "confidential" with your application form




	Section 9: References

	Please give details below of two people who can provide information that will confirm your suitability for this post.  Where appropriate one person should be your current or most recent employer; the other should be someone who has known you in a professional capacity.

	Name:
	 
	Name:
	 

	Position:
	 
	Position:
	 

	Address:  
	Address:   

	                
	                  

	                
	                  

	                
	                  

	Post Code:
	  
	Post Code
	  

	Telephone 
Number:
	  
	Telephone Number:
	  

	Email:

	  
	Email:
	  

	How long have you known the referee?
	 
	How long have you known the referee?
	  

	Can we contact prior to interview
	Yes    ☐   No   ☐
	Can we contact prior to interview?
	Yes   ☐   No   ☐






	Section 10: Declaration

	· I confirm that the information I have given on this application form is true and correct to the best of my knowledge. 
· I confirm that I am not on the Children's Barred List, disqualified from working with children or subject to sanctions imposed by a regulatory body, whether of the UK or any other country. 
· I confirm that I am not subject to a direction under section 142 of the Education Act 2002 or section 128 of the Education and Skills Act 2008. 
· I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence. 
· I consent to LLSE processing the information given on this form, including any 'sensitive' information, as may be necessary during the recruitment and selection process. 
· I consent to LLSE making direct contact with the people specified as my referees to verify the reference. 

Signed:                                                                                                                    Date:  
	 	 
Where this form is submitted electronically and without signature, electronic receipt of this form by LLSE will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration at Section 15




	How your information will be used:

	We will always hold and use your data securely, responsibly and transparently. With new European data protection laws coming into force, we have taken the opportunity to update our Privacy Policy, this can be found on our website:  www.llse.org.uk 




	Section 11: Equality and Diversity Monitoring Form

Name:                                                                                         Post Title: 
Please tick boxes as appropriate

	Gender

	☐	Male  
	☐	Female
	☐	Transgender
	☐	Undeclared

	Ethnic Origin (Please tick the box which most closely describes your cultural background)

	White
	
	Mixed/Multiple Ethnic Groups

	☐	British (English/Welsh/Northern Irish)
	
	☐	White & Black Caribbean

	☐	Irish
	
	☐	White & Black African

	☐	Any Other White Background (Please specify)
	
	☐	White & Asian

	Asian/Asian British
	
	Black/African/Caribbean or Black British

	☐	Indian
	
	☐	Caribbean

	☐	Pakistani
	
	☐	African

	☐	Bangladeshi
	
	☐	Any Other Black/African/Caribbean Background (please specify)

	☐	Any Other Asian Background (Please specify)
	
	

	Other Ethnic group
	
	Undeclared

	☐	Chinese
	
	☐	Do not wish to declare

	☐	Arab
	
	
	

	☐	Other (please specify) 
	
	

	Religion and Belief

	☐	Christian
	☐	Buddhist
	☐	Hindu

	☐	Jewish
	☐	Muslim
	☐	Sikh

	☐	No Religion
	☐	Other Religion
	☐	Undeclared

	Marital Status

	☐	Single
	☐	Civil Partnership
	☐	Not disclosed

	☐	Married
	☐	Divorced
	
	

	☐	Separated
	☐	Widowed
	
	

	Age Range

	☐	16-17  
	☐	18-21
	☐	21-29
	☐	30-39

	☐	40-49
	☐	50-59
	☐	60 or over
	☐	Undeclared



	Once completed, please save and email this form to: 
vivian.turner@LLSE.org.uk
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